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NOJIO)KEH14E

o noptAKe yHI4rIToxeHrI-q [epcoHanbH brx AaHHbrx pa6 oruuxon
KfAy OOK <<3ee3nHbrft))

1. O6urae roroxeHr.rq

1.1. Hacrotqee floloNeuue o nop.flAKe yHr4rrroxeHr4.[ [epcoHaJrbHbrx AaHHbrx e KfAy
OOK <3ne:4urtfi> (4anee - llonoxeHue) ycraHaBruBaer nepuoAr4r{Hocrb z croco6rr
yHl4qroxeHl4s ttocutelefi, coAepxaql4x rrepcoHanbHbre AaHHbre cy6texroe
nepcoHan bHbrx,qaHHbrx.

1.2. L{enrlo Hacro{rlero lloroNen:a'i- flBrrflercs odecneyeHne 3aurr4rbr [paB a ceo6oA
o6yvaroql4xcf, u pa6orHrlKoB uprz o6pa6orrce nx [epcoH€LrbHbrx traHHbrx n KfAV
@OK <3se3AHbrfi> (ganee - Y.rpex4eHrae).

1.3. OcsoBHbre rroHsrr4f,, ac[onb3yeMbre e floroxeHar4:

. cy6:beKT rlepcoHaJlbHbtx AaHHbrx - pa6oruvrK vr (unra) HHoe ,Tr4uo, K KoropoMy
OTHO C'TC{ COOTBeTCTByTO UIr4e n epCoHaJI bH F,re AarJ H bre ;

. pa6orHI4K - Qusuvecr<oe JII4IIo, Bcryrrr.rBrxee B Tpy.qoBbre orHorueHers c K|AV
@OK <3ee3AHbrfi);

o rrepcoH€tJrbHbre .{aHHbre rauQopuaqz-a, coxpaHeHHar B lrc6ov Sopuare,
orHocllUlaf,ct K onpeAeneHHoMy r{nu o[peAeueMoMy Ha ocHoBaHr4w raxoit
uu$opuaquz $u:auecxonry nuly (cy6r,eruy ncpcoHanbHbrx Aauulrx),
Koropat caMa no ce6e vnvrB cor{eraHl4r4 c Apyfofr rau$opvratlweit, nveroulefics
B KfAy <DOK <<3ne:4Hufi>>, rlo3BoJlrer ugeurusvrrrr4poBarb Jrrzr{Hocrb
cy6rexra nepcoHaJrbHbrx AaHHbrx;
o6pa6orra nepcoH€ulbHblx AaHHbrx - 4eficrnnx (ouepaqnr,r) c ilepcoHaJrbnbrMr,r

AaHH6IMH, BKJItoqafl c5op, cl4creMarl43aqr4lo, HaKoIJIeH14e, xpaHeHHe,
yroqHeHue (o6r-roaJleHne, I43MeHeHlIe), ncno,rb3oBaHue, pac[pocrpaHeurze (e
ToM r{t{cJIe nepe4auy), o6esrIa.{hBaHI4e, SloxnponaHr4e, yHnqroxeHHe
[epcoH€urbHbrx AaHHbrx;

yHr4rrro)KeHr4e nepcoHanbHbrx AaHHbrx - gertcr'nnx, B pe3ynbrare Koropbrx
HeBO3MOXHO BOCCTaHOBT4Tb COAepXaHHe nepcoHanbHbrx AaHHbrx B

Cneqnanucr rro 6esonacuocrr4



I4HlpopMaulzoHHofi c'creMe nepcoHaJibHbrx AaHHbrx un.r B pe3ynbrareKOTOpbIX yHHtrroxaroTct Marepr4aJrbHbre HOCHTeJTT.I nepcoHanbHblx AaHHbIX;r HocI4TeJII4 nepcoH€IrIbHbIX AaHH'IX - KaK 3neKTpoHuue (4acKeTbr, KoMrraKT-

flill;,i,iflift$ffiJn.#:: " Ap ), rar< a HeorreKrpoHHbre (6ynaaNurre)

1.4. Hacro"strl.l^ToloTTr. pa:pa6oraHo Ha ocuoBe @e,qepanrHoro 3aKoHa or27'07'2006 J\lb 1?-o3 <06 zusiptuurr, r.ru$opnaqaoHHbrx rexHorro.^{x 14 o 3aqareunsoprraalJr4v>>' @e4epanr"o.o^runoHa or zl.ol,zooo xs tsz-oi <o uepcoHarr'HbrxAaHH6rx> a Apyrrzx HOpMaTaBHsrx npaBoBbrx aKTOB.

2.flpanuta yHaqroxeHa.{ Ho.r,rreJrefi, co4epNarur4x nepcoHaJrbHbre AaHHbre
2'1' vunqroxeHl{e uocurelefi, coAepxaqax nepcogzlnt,Hbre AaHHbre cy6rexronrIepcoHaJIbHbIX AaHHbIX, AonxHo c oorBercrBoBaTb cJreAyrorqrrM 11paBaJraM :

r oblTb xonsra4eHIIHaJIbHbIM, r{cKJrIOqa,
BOCCTAHOBJICHI4-,I:

BO3MOXHOCTb nocneAyroIIlefo

' osoprvulrrbc'fi IopHAI'IqecKA, B qacrHocrr4, aKToM o BbIAeneHI{H Aor(yMeFIToB,coAepxaq,X nepcoHaJrbHbre AaHHbre cy6rexrou nap"o"aJrbHbrx AaHHbrx, KyHI4rrroxeHHIO U aKTOM o6 yHurrroxr ."uu HOCUre,refr, coAepxa'.axrrepcoHanbHbre AaHHbre cy6rexroB nepcoHanbHbrx AaHHbrx ;' '4orxHo rlpoBoArTbefl KoMaccl4efr no ynu'rroxeHlrrc nepcoHanbHbrx.qaHHbrx;o )HI4YToXeHLIe AonXHo Kacarbct TonbKo TeX uoctzle,tefr, coAepXaUIr4XrrepcoHanbHbre AaHHr,re cy6rerron [epcoHaxbHbrx /JaHHbrx, r(oropbrerloAnexar yHI4rIToxeHHro B cBtI3I4 c acreqeHl4eM opoKa xpaHeFrr4r,AocrmKeHI4eM I{enu o6pa6orxrz yKa3aHHbIX [epcoHan'Hbrx AaHHbrx ,u6oyrparoft Heo6xo4uMocrl4 B tIX AocrIDKeH HLr, He AolycKa.s cryva[noro rzJrr4NPCIHAMEPCHHOfO YHI4IITOX EHVfl. AKTYAN'H'IX HOCI4TCICil.

3 . llopx4oK yHur{ToxeHr{{ HOCr4TeJre fi , co4epNallHx nep coHanbHbre naHHbr e

3'1' llepcoHaJlbHble AaHHbIe cy6lerroB flepcoHarbHbrx AaHHbrx xpaH.f,'cfl He AoJrblue,rIeM 3Toro rpeoyror II.JII4 ux o6pa6orKa, u [ornexar yHr4qroxeHr4ro rro Hcreq eHuHcpoKa xpaHeHzt' AocrrDKeHLrIl qenefi o6pa6orKu urvB cnyqae yrparbr ueo6xo4r,rMocrr4B rrx nocTl4)KeHau.

3 '2' Hocareln' coAepxauae nepcoHaxbHbre AaHHbre cy6rerr.oe flepcoHanbHbrxAaHHbIX' yHl4qroxarorctl B creIIHarIbHo orBeAeFIHoM Anfl 3TI4x rle,refr [oMeuIeHI4I4xon'lacciaefi 
''o yH'r{ToxeHnro nepcoHanbHbrx AaHHbrx, yrBepxAeuuoft [pr,rKa3oMAapeKropa K|AV ooK <<3ne:4uufi>> (4a,ree _ Konarzcca.a).

3 '3 ' Hocnrelu, coAepxauli4e nepcoH€lJrbHbre .{aHHbre cy6rerron nepaoHanbHbrxAaHHbrx' yHurrro)Karorc.f, Konaacczeft e cpoK, He upeBbrurarorqafi 30 lneft c Aarr,rAocraxeHun \e''eit o6pa6orxv [epcoHaJIbHbIX AaHHbrx trwloyrparbr ueooxoAllMocra BHX Aocr'x{eHvrvr' a raK*e B cJTyqae, ecJII4 rIcreK cpoK I4x xpaHeHl4r.

3'4' Kovucctzs [pol43BoAzr or6op 6yuaNurrx socare,refi [epcoHanbHbrx AaHHbrx,TIOAJIEX(AIIdI4X YHLII{TOXCHI4IO, C YI{€BAHPIEM OCHOB AllaiTANg YHI4II,O*'""O.



3'5' Ha nce oro6paHHble K yH,r{ToxeHr4}o AoKyMeHTbr cocraBJrrercs aKT oB6IAeJIeHI'II4 AoKyMeHToB, coAepxaqax nepcoHaJrbHbre AaHHbre cy6rexroenepcoHanbHblx IaHHbrx, K yHr4rrToxeHr4ro.

3 '6' B aKTax o BbI'{eneHI4I4 AoKyMeHToB, coAepxaul'X [epcoHanbHbre ,{aHHbrecy6t'exroe [epcoH€uIbHbIX AaHH'IX, K yH'qroxeH,ro u aKTax o6 yHprr{Tox eHuLrHocHreJleft' co4epNalr{I4x tIepcoHanbHble AaHHbIe cy6temo, n.f"on€lJrbHbrx AaHHbrx,HcnpaBneHl4t He AoilycKaloTc.q. J --" *- "-.-

3 '7 ' KoMaccz'q [poBep-ser HaJrr4qr4e Bcex AoKyMeHToB, BKrrorreHHbrx B aKT oBbIAeJieHI4I4 nocutelefi, coAepxaql4x [epcoHanbHbre AaHHbre cy6re*onIIepaoH aJr bHbIX AaHHbIX, K yHI4r{TO)KeHI4IO.

3.8. rlo oKoHqaHHr4 cBepKa aKr o BbrAeJreHHr{ AoKyMeHToB, coAepxau{HxrlepcoHaJlbHble AaHHbIe cy6texron nepcoHaJlbHbrx AaHHbrx, K yHarIToxeH'ro
'IorllI4cblBaerc{ BceMI4 qneHaMI4 Kolrucctau 14 yTBepxAaercr upopeKTopoM ,,oHarrpaBneHHro.

3 '9 ' Hocnrela' coAep)Kaqae [epcoHanbHbre AaHHbre cy6rer<ron nepco'aJrbHbrxAaHHbIX' oro6pauHble Ant yHI4r{Tox eHr4fl lr BKJrroqeHHbre B aKT, rrocJre npoBepKr.{ uxKonaaccuefi nepe4alorc'fl orBercrBeHHoMy 3a yHHr{To}KeHae AoKyMeHToB B rroMerqeHaeorAena KaApoB.

3'10' vHu'IroxeHHe uoctzrelefi, coAepxa[]r4x nepcoHanbHbre naHgbre cy6r,exronnepcoHaJIbHbIX AaHHbIX, [porI3BoAHTcs [ocJle yrBepx aelufl aKTa B np4cyrcrBar4 BcexrrJieHoB Kouuccu', Koropble Hecyr [epcoH€urbHyro oTBercrBeHHocrb 3a [paBr4nbHocrE,
14 nonHory yHr4r{To)KeHr4fl [epeqncreHHblx B aKTe soca.rerefi.

3'1 1' vuuqroxe.He repcoH€LnbHblx AaHHbrx, ecJrr4 3To AorrycKaercrr Marep'aJrbHbrMHOCr4T.JT.M, MOXer [pon3BOrHToCfl cnoco50v, I4CKJTrOqarcqr4M AanrHefrUryrco6pa6orxy 3TI4x nepcoHanbHblx AaHHbrx c coxpaHeHr4eM Bo3MoxHocrr4 o6pa6orxazHbIX 'qaHI{bIX' :a0ar<capoBaHHblx Ha Marepr4anbHoM Hoc[TeJre (yAa,,ieHae,BbrMapbrBaHue).

3 '12' VHH'{roxeHHe uocztelefi, coAepxarrlax [epcoHanbHbre AaHHbre,ocyqecTB rrfleTafl B cJreAyroueM noprAKe :

r ]HI4eToXeHHe ilepcoHanbHblx IaHHbIX' coAepxaq I4xefl Ha 6yiraaNuuxHocI4TeJIflx, ocyulecrBlrflercfl tlyreM I43MerbqeHu{ Ha MeJIKue qaern,
ucKrrcqalolllae BO3MOXHOCTb tlocneAyro[]ef o BoccraHoBJreHrzr au $ opuaqarz.z:Mem'reHl4e ocyqecrBJlter efl. e vcuoJTb3oBaui4eM rupeAepa (yunuroN urelrfl,4oxyveuroe), yaraHoBneHHoro B rroMeuIeHHH orAena KaApoB, na6o
AoKyMeHrbI IIepeAalorctI Ha nepepa6orxy (yrann:ar]r4]o) opraH143ar{r4rM,
co6npamqr4M Bropcbrpbe (nyux,mr npueMa vaxynaryplr);r /HI4qTOXeHI4e nepcoHanbHbrx AaHHbIX, CoAepxaq ux)'- Ha Ma[iaHor{r4TaeMbrxHocHTeJItx, ocyqecrBrrflerefl rryreM HaHeceHI,I{ rrM HeycrpaHHMofo
srzsuvecroro 

''oBpexA 
eH'', HcK*oqaroulero Bo3MoxHocrb r4xllclloJllt3oBaHr4fl'' a TaKx{e BoccraHoBrleHI4t AaHHIIX. Brrrureyxa3aHHoerocr'|aerct [yreM 4e@opvrrzpoBaH'fl, HapyrxeHr4r e4zHofr qeJrocrHocrr4

I{OCI4TEJIfl:



' rIoAJIe)KaIque yHl4qrox(eHI4ro $afinrr c nepcoH€rJrbHbrMr4 AaHHbrMr4 cy6rexron[epcoH€LJIbHbIX AaHHLIX' paanoJroxeHHbre Ha xecrKoM Ar4cKe, yAarq]orc.flcpeAcrBaMr4 olepar{rzouHoft cLrcreMbr
(oltI4IIIeHI4eMI(op3I4HbI);'r\'4 

vzrursMbl I(oMnblorepa c [ocneAyrorl'M

r ! cnyqae AOIyCTI4MOCTI4 noBTOpHOfo HCrroJIb3O BAHVTfl HOCATeJr.,r CD-RW,DVD-R'' rprrMeHrerc-f, rpotpaMMHoe yraneHr4e (<sarr.rpaHrze>)
coAepxr4Moro lr4cKa [yreM ero $opvrarr4poBaHr4, c rocnenyrcrqefr sanac],rcuonofi un$opnaa IJVV Ha4auurrft HocareJrb.

4. llop.a4oK cAaqu MaKynarypbr

4' 1' {oxyMeHTbI no Hcrer{ eHHu cpoKa xpaHeH'.fl, Aocrr4xeHr4r4 rlenefr o6pa6orKr4 aJrH Bcnyqae yrparbl ueooxoAuMocrl4 B I'IX Aocrl4xeHr4r4 noAnexar yHr4r{ToxeHaro [yreMe4aqr4 opraHa3aIII4tM, co6uparcul'IM Bropcblpbe (uyuxru rpr4eMa vraxynaryprr).

4'2' Bri4eneuurte roKyMeHTbI IIo aKTy o BbrAeneHi4' AoKyMeHroB, coAepxa[I,XrlepcoHanblJble AaHHbIe cy6rexron [epcoHaJIrHbrx raHHbrx, K yHr4rlTox(eHHro
rrepeAaroTcf, K yHZTITOIKeHT4IO B ylaKoBaHHOM Br4ne.

4'3' loxyMeHTbl, noAnexalrll4e BbiBo3y, He AonxHbr coAepxarr 6ynaary 14 KaproH, HenpI'IroAHbIe rJI{ uepepaoomu; 6yuary 14 KaproFI, rroKpbrrbre roJrHO,rr4JreHoM r4 Apyrr4ManonHMepHbIMrI IJIeHKaMI'I; Marepu€LT, BbrAeJr.f,rorql4fr 
'IAOeUTbre 

r,r roKcl{qHbre Be[tecrBa.

4.4. l\oxyMeHTbr, noAne)Kaul'e BbrBo3y, ue AonxHbr coAepxarb:

. TP{IIbE, BCPEBKY, IIIIA|AT UZ ITY1IUbIX BOJIOKOH I,I IIOJII4MCPOB;
r MeTtIJIJIZTIeCKHe IuI IepeBf,HHbIe il3AeJII4r, KycoqKr4 creKra H KepaMI4Kr{, KaMeHb,

yroJlb' cnroAy, qennoSan, I{eJIJIyJIoHA, [onaMepHbre Marepr{anbr B BrrAe
uzgetuit (uleuor<, rpauyn), IleHorlJlacr, r4cKyccrBeHHyro u HarypanbHyro Koxr)i,
KJIeeHKy, 6nryru, uapaSzn, ocrarKl4 xl4Mrrr{ecKHX vr Mr,rHeparbHblx BeqecrB r,r
Kpac0K;

o BJI€lXHocrb IoKyMeHToB, noAneXalllafl BbIBo3y, AoJIXHa 6ltrl ue 6olee 10
npoqeHroB.

4'5' cl3qa oSopnrnfl'erlfl npl'IeMo-cAaroqHbrMrr HaKnatrHbrMr4, AaHHr,re Koropbrx (aa.ra
Q4aqv' HoMep narua4Hoft, Bec c4auHofi naaxy,rarypri) yKa3brBarorcr B aKTe o
BbIAeJreHI4H noKyMeHTOB, CoAepxalllllx [epcoHanbHbre AaHHbre cy6:nexr.,e
[epcoH€LilbHbrx AaHHbIX, K yHAr{TOXeHr.Iro.

4'6' llorpy:xa v BbIBo3 AoKyMeHroB ocyuecrBn*orcr noA r(oHrpoJreM 
'tvr\a,orBercrBeHFloro 3a o6ecne'{eHlae coxpaHHocrr4 AoKyMeHToB crpyKTypHoro

noApa3.{ereHu' .

4.7. oro6peruurre K yHr,rr{ToxeH'ro roKyMeHTbr nepeA
KAI{CCTBE MAKYNATYPbI AOJIXH'I B O6.ASATETIHOM NOP'IAKC
i{c KJlroqarou{efi ao:nloxHocrb nporrreHl4, TeKcra.

c4aueir Ha nepepa6orry B

I43MeJIbr{aTbct Ao cTerleHI4,

5' flopxgox oSopnan eHLrr AoKyMeHTon o6 yH,qrox e'uLr,,epcoHanbHbrx AaHHbrx



5'1' 06 yHHrIToxeHr4Lt HocHTenefi, co4epNarrlux nepcoHaJrbHbre AaHHbre, KorrauccugcocraBJl{er Lr noAnI4cblBaer aKT o6 yHI4rITox eHuv uocarerefr, coAepxaur4xrIepcoHaJILHbIe AaHHbIe cy6lexroB nepcoHaJTbHbrx AaHHbrx, rco.rop'ft yrBepxAaerc,
AapeKropou K|AV OOK <3nesAHbrfi).

5'2' Axr o6 ynrzvro)KeHlu[I'I HocI'ITeJIefi, co4epxaulr4x rrepcoHanbHbre AaHHbIe cy6lexron[epcoHaJrr,Hbrx raHHbIX, Co.TaBr.sercrr ,'o ycraHoBneu'ofi sopue.
B axre yKa3brBarorc.rr:

c !dT&, MeCTO 14 BpeM, yHr.IrIToXe]H|lfl;
o IoJIXHO CTI4, sarvrranaa, LrHVrJnaJrbI qJT.HOB K Ortucca a;
' BHA H KolHrlecrBo yHlIr{To)KaeMbIX Hocl'ITeleft, co4ep}(aqr4x nepcoHanbHbre

AaH Frbre cy6rexroB rrepooHaJrbHbrx AaHHbrx;r OCHOB?HLre tnfl yHI4r{TOXeH4fl:
r OIIOCO6 yHr4r{ToxeHkrfl.

5'3' @axr yHHr{ToxeHI4'[ HocHreJleft, co4epNalrlr4x [epcoHanbHbre AaHHbre cy6lex.lonrIepcoHaJIbHbIX AaHHbrX, Surccupyerc, B XypHane yrrera AoKyMeHToB, [epeAaHHbrx HayHl4rrroxer{He' laHnrrfi AoKyMeHT flBIrflerefl AoKyMeHToM r<ou$a4eurlu€rJr'Horo
XAPAI('CPA I{ BMCCTE C AKTAMII XPAHHTCfl B IIOMCq EHV." OTAEJIA KAAPOE B TEIICHACoAHoro roAa' llo I4crer{eHI4a cpoKa xpaHeHr4r aKT o BbrAeJreHna AoKyMeHToB,coAepxaIrIHX nepcoHanbHble AaHHbIe cy6ter<ron [epcoHanbHbrx AaHHbrx, KyHurIToxeHI'Iro v aKT o6 yHI4r{Tox eHvrr Hocl4TeJreft, coAepxa,,1ux nepcoHaJrbHrrre
AaHHbIe cy6rexron nepcoHanbHblx AaHHbrx, [epeAarorcf, B apxaB KfAy oOK<3nesAHbr i.t>> sa xpaHeHne.

6. OreercrBeHHo crb pyKoBoA ur e teir crpy rffypH brx [oAp a:A el e u u fr

6.1. OreercrneHHbrM nr4rlona
flB rrfleT Q fl C [erll4aJrrrcT rr o K&Ap alr.

3a op|aHr43auaro xpaFreHr4' AOKyMeHTOB


